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USWORTH COLLIERY NURSERY SCHOOL 

Special Educational Needs Policy 

 

Introduction 

School aims  

At Usworth Colliery Nursery School we have a set of core values, followed by our 

whole school team, which we aim to consider and adhere to in all of our policies, 

procedures and practices. 

 

The values are: - 

 We are a happy, safe and caring nursery school. 

 We provide an engaging and appealing environment. 

 We respect, support and co-operate with each other. 

 We encourage everyone to use their strengths to reach their potential. 

 

We aim to include all children and their families in all aspects of school life; we value 

and respect the views of parents and carers. It is important that we all work together 

to do our best for every child in our school.  

 

Policy statement 

Usworth Colliery Nursery School has a commitment to ensure all children have 

access to high quality early years education and make to best possible progress. 

The Special Education Needs Policy explains how we implement support for children 

with additional and individual needs which require support above and beyond day 

to day teaching and learning provision. 

All cases of pupils identified with special educational needs or disabilities are 

addressed in the same way and follow the procedures described below. 

 

Identification, Assessment and Provision 

This SEN Policy works alongside and in conjunction with The Local Offer offered by 

Sunderland City Council, the school SEND Information Report and other school 

policies namely, Attendance Policy, Positive Behaviour Policy and is embedded in 

the Teaching and Learning Framework of the nursery school. 

 

Provision for children with special educational needs is a matter for the school as a 

whole. In addition to the Governing Body, Head Teacher (Senco) all other members 

of staff both teaching and support staff have very important day-to-day 

responsibilities.  

 

All teachers are teachers of children with special educational needs. 

Teaching such children is therefore a whole school responsibility. 
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High quality teaching, which is differentiated and personalised, should be available 

for all pupils.  

At the heart of the work in the nursery is a continuous cycle of planning, teaching 

and assessing, which takes account of the wide range of abilities, aptitudes and 

interests of children.  

The majority of children will learn and progress within these arrangements.  

Those children whose overall attainments or attainment in specific subjects fall 

significantly outside the expected range, may have special educational needs. 

 

The Local Offer  

The Children and Families Bill was published in September 2014.  

From this date, Local Authorities (LA) and schools were required to publish and keep 

under review, information about services they expect to be available for children 

and young children with special educational needs (SEN) aged 0-25. The LA refers to 

this as their ‘Local Offer’.  

The intention of the Local Offer is to improve choice and transparency for families.  

It will also be an important resource for parents in understanding the range of 

services and provision in the local area and help them to make choices about their 

child’s needs and support available. 

 

The Special Education Needs Information Report  

Schools utilise the LA Local Offer to meet the needs of SEND pupils, as determined by 

school policy, and the provision that the school is able to provide.  

Schools refer to this as ‘The Special Educational Needs Information Report’.  

Our Information Report is set out as a series of questions and answers, which aims to 

give parents and carers clear information about what our school provides.  

A copy of the school current report is displayed on the website, in accordance with 

Code of Practice and LA guidelines. 

 

Governors with responsibility for SEND 

The SEND and Intervention link governor is Suzanne Jobson. 

The Headteacher has a duty to report information about SEND to the governing 

body. 

As well as monitoring the quality of SEND support in school, governors are responsible 

for ensuring that budget management and deployment of resources is reported 

accurately.  

 

SEND INFORMATION 

Special Educational Needs and Disabilities are divided into four broad areas in 

education.  

These areas are: - 

 

 Communication and Interaction 

 Cognition and Learning 

 Social, Emotional and Mental Health Difficulties 

 Sensory and/or Physical 
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Supporting pupils with SEND in our Nursery School 

 

What are the different types of support available for children with SEND at Usworth 

Colliery Nursery School?   

When a child joins us at Usworth Colliery Nursery School their teacher, or Early Years 

Educator, will get to know them and their family from the home visit onwards.  

During the child’s first few months at school, we place great emphasis on their 

emotional health and wellbeing, helping them to feel safe and secure, well cared 

for and well known by their key adults.  

We also help children to learn and understand how to behave well in school and 

how to follow our simple, clear rules and routines.  

It is understood by all practitioners in our school, that a child’s personal, social and 

emotional development is crucial to them engaging in all learning and this is their 

prime area of learning and development.   

The child’s teacher and the class team members will make lots of observations of 

play, interactions and behaviour, during the child’s first weeks in school and will talk 

with parents and carers, during induction sessions and consultation meetings, about 

their start to school, their wellbeing, development and progress.  

It may be at this time that some areas of development are of concern and this will 

be discussed with parents and carers and they will agree actions together with staff, 

to support this in school and at home.  

We will then proceed to a graduated support approach in accordance with SEND 

Code of Practice guidelines. 

 

Graduated Support within Usworth Colliery Nursery School 

 

Early Years Quality Teaching 

The teacher and class team members will continue to make accurate observations 

and assessments of each child at play, as well as during planned group sessions and 

free choice activity times.  

If it is seen that a child would benefit from additional support, we will talk with the 

parent or carer at the identification stage and fully inform them of the Early Years 

Quality Teaching taking place and what further intervention and support we are 

planning and why. Intervention / support activities will take place as part of the 

child’s group work or at extra times if needed.  

An example of group intervention at this stage may be Nurture groups, behaviour 

activities, Talkboost or Storytalk sessions.  

Usually, the groups will have a group support plan with shared group aims identified 

at the start of the intervention programmes. 

 

Early Years Quality Teaching Support Level 1 

This support is called support level 1, which means we are taking additional action to 

support a child.   

A ‘Support Plan’ can be written by the SENCO, Teacher, Early Years Educator and in 

consultation with parents / carers and this will enable activities to be delivered 

specifically to support the child’s needs and shared with parents and carers.  

This may be 1:1 or in a small group and it is the first step of additional support to 

quality first teaching activities.   

Observation and assessment will be part of the on-going process, to closely check 

on development and progress. 
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The Senco will meet with the child’s (children’s)teacher or Early Years Educator to 

ensure the plan is followed and delivered to maintain high quality teaching and 

intervention activities and to check how well the child is progressing.  

Parents and carers will take part in review meetings at least each term and a 

progress report is shared and the plan reviewed. 

 

Early Years Quality Teaching Support level 2 

If a child continues to experience delay in their progress in all, or some areas of their 

development, we will talk with parents and carers about giving their consent to 

make a referral or request for a specialist service for guidance in supporting the 

child’s learning. 

 

We work, with a range of services according to children’s individual needs, these 

may include: - 

 

Educational Psychology Service  

Speech and Language Therapy (SALT) 

Specialist Speech and Language Team 

Autism Outreach Team (AOT) 

Local Health Visitors and Nursery Nurses 

Occupational Therapy,  

CAHMS Children’s Mental Health Support Services 

Behavioural Support Team 

Community Paediatric Nurses. 

Language and Learning Partnership 

 

This additional level of support, when we follow the advice of external support 

services, is called Support Level 2. As with the Level 1 there is an assess, plan, do and 

review cycle throughout the process, which parents and carers and the child will be 

part of.  

 

The principle support services in Nursery school come from our Educational 

Psychologist and the Speech and Language Team. 

 

Our Educational Psychologist is called Gill Cassap. She offers an expert level of 

support in children’s learning and development, which enables us all to understand 

the child’s needs better and to put in place the most appropriate activities to 

support their progress and development.   

 

Our Speech and Language Therapists come from Washington Galleries clinic.   

They offer specialist support in children’s speech and language development and 

we closely follow advice when creating support programmes. 

 

An ‘Individual Support Plan’ will be written advised by external support services and 

will enable activities to be delivered specifically to support the child’s needs and 

shared with parents and carers. This may be 1:1 or in a small group and it is in 

additional to quality first teaching activities.  Observation and assessment will be 

part of the on-going process, to closely check on development and progress. 

 

The SENCO will meet with the child’s teacher or Early Years Educator to ensure the 

plan is followed and delivered to maintain high quality teaching and intervention 
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activities and to check how well the child is progressing. Parents and carers will take 

part in review meetings at least each term and a progress report is shared and the 

plan reviewed. 

 

Beyond Early Years Quality Teaching Support level 2 

If the child’s progress continues to be below expected, through the on-going 

assessment of their development, a decision will be made to hold a multi-agency, 

child-centred meeting, to talk about the next steps of action to be taken to further 

meet their needs. 

If it is agreed that a higher level of support is required, the process will begin to 

request assessment for an Education and Health Care Plan through the following 

stages: -  

 

Single Plan (Education and Health Care Plan) Process 

The school will arrange a meeting of parents, carers and professionals to discuss the 

child’s strength’s, current abilities and needs.  

 

Parents and carers will be asked to attend and will be asked to contribute to these 

meetings and share their views. Help can be offered from Sunderland Carers Centre 

for those who are unsure about the process. 

 

The child’s views will be gathered by the teacher and shared as part of the report 

and an application process will begin to request further support from the LA and 

formally ‘express’ the child’s additional learning, developmental or health needs 

and the provision which is needed in school to support their learning. 

 

Stage 1 Referral for the LA to carry out a statutory assessment of 

your child’s needs 

WEEKS TOTAL 

Referral - request for parents and/or young person’s views to 

be received within 15 days 

2 2 

SEN Panel - held 7 days after parents and/or young person’s 

views. 

1 3 

Independent supporter to visit parents and/or young person 

within 7 days of SEN Panel 

1 4 

 

If following the referral, the LA panel do not think your child’s needs seem complex 

enough to move to stage 2, they will ask the school to continue with the current level 

of support. 

 

Stage 2 Assessment (8 weeks) WEEKS TOTAL 

Assessment Planning Meeting held within 14 days of a parental 

referral or if recommended by the SEN Panel prior to requesting 

advice. 

2 6 

Formal advice period (6 weeks) 6 12 

 

Stage 3 Writing the Plan (4 weeks) WEEKS TOTAL 

Person centred, facilitated Support Planning meeting   

 Plan Co-ordinator brings starter information 

 Advice Draft Plan completed up to but not including 

annual cost and funding agency   

 Parents’ view re Personal Budget noted 

2 14 
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Draft Plan forwarded to Resource Panel for completion.  

Draft Plan issued to parents and/or young person and to the 

proposed placement (and Advice contributors.) 

2 16 

 

Stage 4 Finalising the Plan (4 weeks) WEEKS TOTAL 

Parents and/or young person and proposed placement have 

2 weeks to consider and return Plan 

2 18 

2 weeks to resolve issues and issue Final Plan 2 20 

 

 

Supporting a child with medical needs 

We understand that there are many different levels of medical needs.  

At the highest level, a detailed Medical Care Plan is written, in consultation with 

medical professionals and parents/carers. This is linked to any training the 

practitioner may need in order to support a particular need or procedure.   

 

Where necessary, short term medication can be administered and should be 

discussed with Angela Graham and Nursery Nurse Sandra Wardle.  

Three members of staff have had training in the administration of medication.  

 

Only prescribed medication can be given at Nursery and all parents receive 

information with details of our procedures, in order to keep everyone safe.   

 

Risk assessments are undertaken for particular needs, such as the use of oxygen or 

Personal Evacuation Plans for Fire Safety etc.   

Paediatric First Aid training is undertaken by all staff on a rolling programme.  

 

Supporting Transitions 

Changes and transitions can be difficult for all young children and we strive to 

enable these changes to be as smooth as possible.   

When a child enters Nursery, we talk with parents and carers and any previous 

Nursery about their needs in order to plan for any adjustments to help them feel 

happy and secure. This may also involve gathering or discussing their needs with 

other professionals. We will attend any ‘exit’ meeting organised by a previous setting 

or meet with staff in our school   

When a child is moving class bases within Usworth Colliery Nursery School, staff and 

children will visit the next room to increase familiarity with the new adults and the 

space.   

Discussions take place between all age phase practitioners to share information 

about each child’s needs, strengths and interests.   

 

When a child is moving to another setting or school, a transition review is planned 

which fits with the Level 1 and Level 2, timing of reviews with parents and carers and 

the next school, and any involved professionals.  

The aim is to share information which enables the child to make a happy move into 

their next stage of learning.   

Additional visits are planned in liaison with the new school’s SENCO and a transition 

plan put in place.   

All records are passed on to the next school as soon as possible 
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Children with identified SEND starting Nursery School 

We encourage all new parents and carers to visit school to have a look around and 

to talk to us; this will help them decide if we have the right environment to suit their 

child needs and interests. 

  

During that time, we encourage parents and carers to tell us about any needs their 

child may have, as this helps us to prepare for them starting school. 

We also encourage parents and carers to share information about their child during 

home visits, to make sure that their induction into school is happy and appropriate 

for them. 

 

If other professionals are involved, we will arrange a planning meeting before, or as 

soon as possible after, the child’s starting school date, in order to carefully plan and 

make any reasonable adjustments needed to enable them to fully engage in our 

curriculum. Other professionals at this stage may include SALT, Autism Outreach 

Team, Portage, Early Support and Health Visitors.   

 

If a child has medical needs and a medical procedure is required, training for 

practitioners would be undertaken prior to their starting date or a soon as possible 

thereafter, in liaison from health services, in order to ensure the child’s health, safety 

and wellbeing. 

  

Support in school would commence at the Early Years Quality Teaching stage, 

during which time the child’s class teacher and class team will carry out assessments 

and observations and determine whether individual or group support is needed or 

further advice from agencies.  

The graduated support approach will be followed for all children at the appropriate 

stage of their SEND provision. 

 

Allocating additional support to children 

The SENCO works closely with all practitioners to create a SEND summary for each 

class group. 

This is a chart which records all children within the class group with additional 

learning needs. This is reviewed at least every 3 months to ensure children are 

progressing well within the support level they are working. 

We chart the teaching groups these children attend and the focus of the support. 

We allocate a cost to this support using LA guidelines. 

If a child has a range of support and intervention groups and sessions these are 

charted on a ‘Provision Map’. This details every intervention and the cost to school. 

This is a chart which plots who our teaching groups and staff work with, in main 

group sessions and intervention periods, to enable children with an identified level of 

need to effectively access and engage with the EYFS curriculum in the classrooms.   

In all classes the SENCO works the class teacher and class teams to plan and 

organise targeted support activities for children.   

 

From September 2017 the school will need to apply for additional funding if a child 

moves to stage 2 and requires support beyond Quality First Teaching as we no 

longer hold a SEND budget. It is important for parents and carers to understand this 

and to take part in reviews as soon as possible. 
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Observations from staff, parental / carers concerns and analysis of the baseline / 

assessment data provide us with strong information about the child’s level of 

development, and the actions to take to move them forward in their learning.   

The Provision Map is updated every term, and reviewed by the teaching team every 

½ term, depending on the analysis of needs of actions, in conjunction with the 

review process.  

 

Services available to children in Usworth Colliery Nursery School 

 

These services vary and are dependent upon the needs of each age phase and 

cohort  

 

Directly funded by the school  

 Each class has a third nursery assistant to reduce the adult: child ratios and 

enable children to work in smaller groups during teaching times as well as 

supporting individual or groups of children with further intervention work.  

 Educational Psychology Service 

 Behavioural Support Team  

 

LA Funded Services 

 Autism Outreach Team (including specialist SALT)   

 Language and Learning Partnership 

 Sensory Service 

 Parent Partnership Service 

 

Health Service Funded  

 Speech and Language Therapy (Direct referral) 

 Physiotherapy (Allocated by Health for an identified need) 

 Health Visitors (Allocated by Health) 

 CAMHS (Direct referral from Health or by CAF a referral process) 

 

POLICY RATIFIED  AUTUMN 2018 
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