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USWORTH COLLIERY NURSERY SCHOOL 

Early Years Foundation Stage Policy 

 

AIMS 

At Usworth Colliery Nursery School we aim to provide excellent quality of education and 

childcare for children below statutory school age. 

We believe can we do this best by:- 

 

Working in partnership with parents, carers and professionals to help all children to learn and 

develop. 

Adding to the life and well-being of our local community. 

Offering our children, their parents and carers, a service that promotes equality and values 

diversity. 

Having high quality, well trained early years specialist staff. 

Sharing good practice with partner schools and agencies. 

 

Parents and Carers 

We value parents and carers as members of our Nursery School community.  

We offer full participatory rights without discriminating.  

We believe it is important that every person has the right to be:- 

Included; 

valued and respected; 

kept informed; 

consulted; 

involved. 

 

SUPPORTING CHILDREN’S LEARNING AND DEVELOPMENT 

We aim to ensure that every child in our nursery:- 

 

 has a safe and stimulating environment; 

 is given generous care and attention due to our ratio of qualified staff to children, as 

well as volunteers and trainees; removed helpers 

 has the chance to join in with other children and adults to play, work, communicate 

and learn together; 

 is helped to take forward their learning and development by being supported and 

encouraged to build on what motivates and interest them, what they already know 

and can do and what they enjoy most. 

 has a personal key person, who makes sure they make good progress; 

 is in a Nursery School that sees parents and carers as partners in helping each child to 

learn and develop.  

 

In addition we offer parents and carers and members of the community the opportunity to join 

the governing body to help us to  make good decisions to shape, develop and improve our 

school. 
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THE EARLY YEARS FOUNDATION STAGE 

The curriculum provision for children's development and learning is guided by the Early Years 

Foundation Stage.  

Our provision reflects the four overarching principles of the Statutory Framework for the Early 

Years Foundation Stage 2017. These principles are:- 

 

A Unique Child 

Every child is a unique child who is constantly learning and can be resilient, capable, confident 

and self assured. 

 

Positive Relationships 

Children learn to be strong and independent through positive relationships. 

 

Enabling Environments 

Children learn and develop well in enabling environments, in which their experiences respond 

to their individual needs and there is a strong partnership between practitioners, parents and 

carers. 

 

Learning and Development 

Children develop and learn in different ways and at different rates.  

 

The framework covers the education and care of all children in early years provision including 

children with special educational needs and disabilities. 

 

PROVIDING OPPORTUNTIES FOR LEARNING AND DEVELOPMENT 

Children start to learn about the world around them from the moment they are born. The care 

and education offered by our Nursery School helps children to continue to do this by providing 

everyone with interesting, motivational activities and resources  appropriate for their age and 

stage of development. 

 

AREAS OF LEARNING AND DEVELOPMENT IN THE EARLY YEARS FOUNDATION STAGE. 

The E.Y.F.S. is divided into areas of learning – these are the curriculum subjects and include:- 

 

3 Prime Areas – the key areas of development 

Personal, social and emotional development. 

Communication and language development. 

Physical development. 

 

4 Specific Areas – subject specific areas of learning 

Literacy. 

Mathematics. 

Understanding the world. 

Expressive arts and design. 

 

Aspects of learning and development 

Each area of learning is divided into key aspects 

 

Personal, social and emotional development 

making relationships; 

self confidence and self awareness 

managing feelings and behaviour. 
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Physical development 

moving and handling 

health and self-care. 

 

Communication and language 

listening and attention; 

understanding 

speaking. 

 

Literacy 

reading 

writing. 

 

Mathematics 

numbers 

shape, space and measure. 

 

Understanding the world 

people and communities; 

the world 

technology. 

 

Expressive arts and design 

exploring and using media and materials 

being imaginative. 

 

For each area, the level of progress that children are expected to have attained by the end of 

the Early Years Foundation Stage is defined by Early Learning Goals. These goals state what it is 

expected that children will know, and be able to do, by the end of the reception year of their 

education. 

 

The Development Matters guidance sets out the likely stages of progress a child makes along 

their learning journey towards the Early Learning Goals.  

 

Our Nursery School has regard to these matters when we assess children and plan for their 

learning. Our learning programmes support children to develop the knowledge, skills and 

understanding they need. 

 

OUR APPROACH TO LEARNING, DEVELOPMENT AND ASSESSMENT 

Learning through play, nature and real life experiences 

We believe that meaningful learning and development comes through children having real 

experiences.  

Our children are given extensive opportunities to play, create and investigate, indoors and 

outdoors with natural and real life resources, whenever possible. 

This type of creative play and investigation helps young children to learn and develop well, 

through doing practical tasks, using their senses, trying things out and talking, which research 

has shown to be the means by which young children learn to think, understand and make links 

to previous knowledge and experiences.  

 

“For a small child there is no division between playing and learning; between the things he or 

she does „just for fun‟ and things that are „educational.‟ The child learns while living and any 

part of living that is enjoyable is also play.” ~ Penelope Leach 
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Curriculum Guidance 

Our Nursery School uses the Development Matters and the Early Years Foundation Stage 

guidance to plan and provide a range of play activities, which help children to make progress 

in each of the areas of learning and development.  

In some of these activities, children decide how they will use the activity (child initiated) and in 

others, an adult takes the lead in helping the children to take part in the activity.(adult led). 

In all activities, information from 'Development Matters' and the Early Years Foundation Stage is 

used to determine that the resources, activities and experiences are appropriately matched 

to the child‟s stage of learning and development. 

 

CREATING EVERYDAY OPPORTUNTIES FOR THE MOST EFFECTIVE LEARNING 

 

The characteristics of effective learning 

We understand that all children engage with other people and their environment through the 

characteristics of effective learning. These are described in the Development Matters the Early 

Years Foundation Stage. Guidance explains that engaging and motivational play creates the 

best opportunities for learning through:- 

 

Playing and exploring - engagement; 

Active learning – motivation; 

Creating and thinking critically - thinking. 

 

We aim to provide for the characteristics of effective learning by observing how a child is 

learning and being clear about what we can do, provide and improve in order to support 

each child to consistently be an effective and motivated learner.  

High quality, early years specialist staff, are acutely aware of how to recognise signs of good 

learning. Staff observe children and recognise when they are engaged and motivated – we 

build on these areas to create extended learning opportunities.  

When children are not displaying signs of motivation and engagement, we will develop and 

improve our activities, resources and experiences to enable them to do so. 

Staff are skilled in scaffolding and supporting learning and recognise when it is appropriate to 

intervene and offer advice, subject specific language, challenge and problem solving 

opportunities. 

 

Assessment 

We assess how children are learning and developing by observing them frequently.  

We use information that we gain from observations, as well as from photographs or videos of 

the children, to document their progress and where this may be leading them.  

We record their learning and development on tracking / progress records which refer to the 

child‟s current age at the time of assessment and the developmental band (age) at which 

they are currently working in each area of learning. 

We make periodic assessment summaries of children‟s achievement based on our ongoing 

development records. These form part of children‟s records of achievement. We undertake 

these assessment summaries at regular intervals, as well as times of transition, such as when a 

child moves into a different group or when they go on to Primary school. 

 

Involving parents and carers in assessments 

We believe that parents know their children best and we ask them to contribute to assessment 

by sharing information about what their children like to do at home, what motivates them and 

how they, as parents, can further support development. 
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STARTING POINTS IN ASSESSMENT 

 

On entry to Garden Room age 0-2 

Once a child has settled into our Garden room we will start to assess their stage of 

development within the prime areas of learning.  

Each child within the baby care room will have planning matched to their individual stage of 

development. 

 

On entry to Meadow - The progress check at age two 

When a child is aged between 24 - 36 months, the Early Years Foundation Stage requires that 

we supply parents and carers with a short written summary known as a „progress check‟ of 

their child‟s development at the start of their nursery placement in the three prime areas of 

learning and development: personal, social and emotional development; physical 

development; and communication and language.  

The key person is responsible for completing the check and reporting the progress check.  

They will use information from on-going observational assessments carried out as part of our 

everyday practice, taking account of the views and contributions of parents and other 

professionals. 

 

The baseline assessment on starting school 

When children commence their Nursery School /education placement, we will carry out a 

baseline across all of the areas of learning to determine their starting points and to track their 

progress from this point on.  

 

This tracking helps us to see their strengths and areas which may need more support. We aim 

to ensure that all children make good progress from their starting points. 

 

Records of development and progress 

Our Nursery School keeps a record of development and progress (tracking record) and 

learning journal for each child.  

Each child's record of development and learning journal helps us to monitor, track record and 

celebrate together their achievements and to work together to provide what each child 

needs for their well-being and to make progress.  

 

The child's teacher (or key person) will work in partnership with parents and carers to keep this 

record. To do this they will collect information about each child's needs, activities, interests and 

achievements. This information will enable the key person to identify each child's stage of 

progress.  

The key person will then decide on how to help your child to move on to the next stage.  

We will record special events, interests, achievements and activities at Nursery and add these 

to each child‟s journal as a lasting memory of their experiences. 

We invite parents and carers to attend nursery journal days, when they can add photographs 

from home to show children‟s interests, activities and experiences outside of school, to create 

a wider sense of the child‟s development. 

We host parental consultation sessions in the autumn and spring term and encourage all 

parents and carers to attend.  

Parents and carers of children with additional needs will meet more regularly to discuss their 

child‟s progress and attainment. 

 

WORKING TOGETHER FOR OUR CHILDREN 

The school team 

We have a highly skilled and experienced school team who are dedicated to supporting 

children‟s learning and development. 
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We believe that high quality interaction between adults and children is a key to good learning 

and it is for this reason that we also try to have an above average ratio of 1 adult to 8 children 

for our education session times.  

 

We have volunteers, trainee teachers and early years students working in school.  

Those aged over 17 complement these ratios but are not counted unless qualified. 

 

Because or ratios of adult to children is higher this helps us to:- 

 give time and attention to each child; 

 talk with the children about their interests and activities; 

 help children to experience and benefit from the activities we provide; 

 Allow the children to explore, take small risks and be adventurous, in safety. 

 

Adult to child ratios 

We maintain the statutory childcare ratios of adults to children set by the Safeguarding and 

Welfare Requirements and exceed those for nursery classes (1:13). 

 

Age band Adult Children 

0-2 years  

Garden Room 

1 3 

2-3 years 

Meadow Class 

1 4 

3-5 years 

Wetlands and 

Woodlands Class 

1 8 

 

PARENTS AS PARTNERS 

How parents and carers take part in our Nursery School 

Our Nursery School recognises parents and carers as the first and most important educators of 

their children.  

All of our staff see themselves as partners with parents and carers in providing care and 

education for their children.  

There are many ways in which parents and carers take part in making the Nursery School a 

welcoming and stimulating place for children, such as:- 

 exchanging knowledge about their children's needs, activities, interests and progress 

with the staff; 

 contributing to the progress check at age two; 

 helping at sessions of the Nursery School; 

 sharing their own special interests with the children; 

 helping to provide and look after the equipment and materials used in the children's 

play activities; 

 being part of the governing body of the Nursery School; 

 taking part in events, visits, activities, courses and informal discussions about the 

activities and curriculum provided by the Nursery School; 

 responding to surveys and activities aimed at gaining information to aid school 

improvement; 

 keeping up to date and being well informed of school events, via newsletters, texts and 

letters; 

 communicating clearly with staff; 

 building friendships with other parents in the Nursery School; 

It is our practice to warmly welcome parents and carers to come into the Nursery School to 

see it at work or to speak with the staff 
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HOW OUR KEY PERSON SYSTEM WORKS 

Our Nursery School operates a key person system as outlined in EYFS guidance. 

 

Wetlands and Woodlands class 

During education sessions, the children are part of a nursery class with a class teacher and 

Early Years Educators.  

The child‟s class teacher is the person with full responsibility for their learning and development, 

they lead the class team. 

The class is split into key persons groups for teaching times, this can be two or three groups.  

During this time the class teacher or Early Years Educator will be the child‟s key person for 

learning and they will feed all observation and assessment information back to the class team 

to support planning.  

The class teacher and Early Years Educators may attend parental consultation meetings.  

The class teacher and Early Years Educators may attend meetings for children with additional 

needs with the Headteacher who is also the Special Educational Needs co-ordinator. 

 

Meadow Class 

During 2-3 year old nursery sessions, once progress checks have been completed, the children 

will be allocated a key person.  

Parents are notified at this time of their child‟s key person. 

This will be a Senior Early Years Educator. They have responsibility for children‟s care, 

development and learning at this time and will contribute to observations and plan for group 

time activities.  

Parents and carers will meet with their child‟s key person during parental consultation meetings 

and can make arrangements to have discussions with them at other times if they have 

questions or concerns 

All members of the school team have a duty and responsibility to ensure children thrive and 

learn. 

 

Garden Room 

During 0-2 year old childcare sessions each baby has an allocated key worker.  

There can two key workers within the baby room with a maximum of six children. 

All key workers are Early Years Educators and have experience of working with older and 

younger children. 

Communication between home and school is vital for the well being of our youngest children 

and our staff have a well established routine of sharing information. 

There can be incidental conversations as well as planned consultations for parents and carers. 

 

Learning opportunities for adults 

As well as gaining childcare and educational qualifications, our staff take part in continuous 

training and development to help them to keep up-to date with current practice in early years 

care and education.  

The Nursery School keeps itself up-to-date with best practice with regular staff meetings, 

training days and access to training courses.  

The Nursery School holds learning events for parents and carers. These usually focus on the 

ways adults can support children to learn and develop in their early years. 

 

The Nursery School's timetable and routines 

Our Nursery School believes that quality care and education are equally important in the 

experience which we offer children.  

The routines and activities that make up the day in the Nursery School are provided in ways 

that:- 
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 help each child to feel that she/he is a valued member of the Nursery School; 

 ensure the safety of each child; 

 help children to gain from the social experience of being part of a group; 

 provide our children with opportunities to learn and help them to value learning. 

 

The nursery organises the day so that children can take part in a variety of child-chosen and 

adult-led activities.  

 

Active times 

We want our young children to be as physically active as possible to develop the strength, skills 

and stamina they need. 

Indoor activities provide opportunities for physical play, using large and small resources. 

Outdoor activities contribute to children's health, their physical development and their 

knowledge of the world around them. Everyone will have access to outdoor play each day  

regardless of weather conditions. 

 

Quiet times 

Activities take account of children's changing energy levels throughout the day and cater for 

children's individual needs for rest and quiet activities.  

Quiet, comfortable spaces and spaces to rest and self regulate are provided in all rooms. 

All children have access to quiet play activities, group sessions and story, songs and rhymes, 

each day to develop listening, focus and concentration skills. 

 

SNACKS AND MEALS 

Snack times 

The staff prepare snacks for social time during each nursery session.  

Children sit together in a group and eat, drink and chat together. 

We ask parents and carers to contribute £5 per ½ term towards snacks and fruit and drinks for 

the children. Children will also have cooking and tasting sessions and £5.00 payments 

contribute to these. 

 

Meal times 

We carefully consider children‟s diet and cultural needs at mealtimes. 

We plan the menus and prepare for breakfast and tea times with healthy and nutritious food.  

At lunchtime we have meals provided by the school meals service.  

Children may bring a packed lunch from home, we encourage all families to consider their 

child‟s lunch box to provide a balanced healthy choice of foods. 

During holiday times, when school meals are not available we ask parents and carers to 

provide packed lunches. 

 

Messy play / clothing 

We explain to parents and carers that it is an everyday part of school life to be engaged in 

messy play activities in nursery and it is very likely that children will get dirty, wet and messy.  

We provide aprons for the children when they play with messy resources, but they will not keep 

their clothing clean.  

We advise wearing school clothing to avoid spoiling good clothes and to provide old spare 

clothing to change into. When children take part in Forest School they are advised to come 

dressed appropriately. 

 

School Uniform 

We sell school uniform from a good value supplier.  
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Parents and carers may buy school clothing in our agreed uniform colours from other retailers. 

We encourage all children to wear school clothes, to feel part of their Nursery School, but this is 

not compulsory. If school clothes are not worn old clothing is advised. 

We ask that all children have suitable sturdy footwear, even during the summer and a warm 

coat suitable for regular outdoor play.  

We ask that all school clothing be named clearly to avoid mix ups and upset. 

 

Independence skills – self care 

We encourage children to gain the skills that help them to be independent and look after 

themselves.  

These include taking themselves to the toilet when they are ready to do so, taking off, and 

putting on, outdoor clothes.  

If children are not yet ready to care for themselves staff will ensure their needs are met. 

 

Policies 

Copies of policies and procedures are available at the Nursery School or on the school‟s 

website. 

The policies help us to make sure that the service provided is a high quality and that being a 

member of our Nursery School is an enjoyable and beneficial experience for each child and 

their  parents and carers. 

The staff and governors have the opportunity to take part in the cyclical review of the policies 

and work together to write and adopt the policies.  

The review process helps us to make sure that the policies are enabling the Nursery School to 

provide a quality service for its members and the local community. 

 

KEEPING OUR CHILDREN SAFE 

Safeguarding Procedures 

Our Nursery School has a duty under the law to help safeguard children against suspected or 

actual „significant harm‟.  

Our safer working practices ensure children against the likelihood of abuse in our Nursery 

School and we have a procedure for managing complaints or allegations against a member 

of staff. Staff are regularly trained in child protection. 

Our way of working with children and their parents ensures we are aware of problems that 

may emerge and can offer support, including referral to appropriate agencies when 

necessary, to help families in difficulty.  

 

Safeguarding role Name 

Designated Lead Person for Child 

Protection and Safeguarding (DSL) 

Miss. Angela Graham  

Headteacher 

Nominated Deputy Persons for Child 

Protection and Safeguarding 

Mrs. Sandra Wardle 

Mrs Emma Burdis 

Mrs. Lynne Jarvis 

 

Children with special or individual needs 

As part of the Nursery School's policy, to make sure that its provision meets the needs of each 

individual child, we take account of any special needs a child may have. The Nursery School 

works to the requirements of the Special Educational Needs Code of Practice (2014). 

 

Special Educational Needs Role Name 

Special Educational Needs Co-

ordinator (SENCO) 

Miss. Angela Graham 

Trainee deputy SENCO Mrs. Emma Burdis 
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The management of our Nursery School 

Local Authority School Leadership Childcare Management 

Usworth Colliery Nursery 

School is a state funded 

school under the Local 

Authority of Sunderland 

City Council. 

The school is governed 

and lead by the 

Headteacher Miss Angela 

Graham and the 

Governing Body which 

consists of community 

volunteers. 

The school‟s childcare 

provisions are governed 

by the Governing Body 

and managed by the 

Headteacher. 

 

HOW NURSERY PLACES ARE FUNDED 

EYFS Funding / Nursery Education Grant 3-5 years 

Nursery School places are subject to EYFS funding.  

Children are entitled to 15 hours per week free early years education from the term after their 

third birthday.  

Once a school place is secured parents and carers are asked to sign a parental declaration to 

state they have selected this school only for their EYFS funding. 

The Nursery School offers term time only education sessions for 15 hours per week. 

 

Morning sessions Afternoon sessions 

Term time only 

5 x 3 hour sessions 

8.45 – 11.45 

Term time only 

5 x 3 hour sessions 

12.45 – 3.45 

 

A further 15 hours funding is available to working parents subject to eligibility checks. 

The school offers two patterns of 30 hour placements. 

 

Model 1 Model 2 

Term time only 

5 x 6 hour sessions 

8.45 – 2.45 

All year round 

4 x 6 hour sessions 

8.45 – 2.45 

 

Two year old places  

Children accessing free two year old places have the same funding entitlement which is 

agreed by the Local Authority once parents and carers have completed the appropriate 

eligibility checks. 

 

Morning sessions Afternoon sessions 

Term time only 

5 x 3 hour sessions 

8.45 – 11.45 

Term time only 

5 x 3 hour sessions 

12.45 – 3.45 

All year round 

4 x 3 hour sessions 

845 – 11.45 

All year round 

4 x 3 hour sessions 

12.45 – 3.45 

 

0-2 year old childcare places 

The nursery can offer sessional childcare for children age 0-2 all year round 

 

Am session Pm session 

8.15 – 12.45 12.45 – 5.15 
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Childcare Fees 

Any hours in excess of the 15 / 30 are charged through day-care fees and are classed as wrap 

around childcare. 

School can offer wrap around school care from 7.45 am until 5.15pm throughout the year.  

Additional hours are offered subject to availability and places are limited. 

The fees for childcare are detailed within the school‟s Charging Policy.  

 

INDUCTION PROCEDURES 

Starting at our Nursery School 

We want every child to feel happy and safe with us.  

To make sure that this is the case we follow a well established induction process. 

 

Starting School 

We admit pupils three times a year during the autumn, spring and summer terms according to 

the number of places available.  

At this time all children undergo an induction procedure:- 

 Parents / carers meet and greet session 

 Home visits 

 Stay and play sessions 

 Staggered intake over one week 

 

Our induction sessions enable children to settle and become familiar with the staff, the nursery 

environment and the routines. 

Children admitted to school in-year will usually have a less formal induction.  

The child‟s class teacher will agree to short visits with the parents / carers and the child will 

commence their full sessions when they are confident. We recommend at least two short visits. 

 

Starting childcare 

Children commencing childcare places will attend at least two short introductory sessions.  

The Meadow / Garden room team will agree with parents or carers when the child is ready to 

commence full placement, when they are confident and settled. 

 

Policy updated   September 2018 

Policy Review Date  September 2019 


